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Names & Address of Borrower: _____________________________________________________________________

_______________________________________________________________________________________________

With reference to your request dated ___________________________ the following equipment has been approved for loan:

	Item Number
	Description of Equipment
	Serial Number
	$Value

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



This loan is made on the following conditions:


1.
The equipment is loaned for a period of (specify) ______________________________________________


2.
Rental charges for this period will be at the rate of $ ________________ per ________________________

3. The equipment will remain the property of Curtin University of Technology, Kent Street Bentley 6102

4. The borrower shall be responsible for all transportation costs of the equipment from Curtin University, and its return to the University.

5. The borrower shall be responsible for the safe custody and proper protection of the equipment and for maintaining it in good working condition.

6. The borrower agrees to bear the full replacement cost of any loss of/or damage to the equipment while it is on loan.

7. The equipment borrowed must not be loaned to a third party.

8. Curtin University of Technology retains the right to recall the equipment any time during the loan period.

9. The borrower is to ensure that no alternations, modifications or additions are made to the equipment without the prior written approval of Curtin University of Technology.

I hereby 
· Confirm that the equipment item which I am borrowing is in good working order;
· Understand that I am required to make all reasonable efforts to take care of the item whilst it is loaned to me;
· Acknowledge that if the item is lost whilst it is loaned to me; or if I do not return the item by the due date; the University reserves the right to invoice me for the original cost of the equipment item.
· Acknowledge that if the item is found to be not in working order or damaged, and such outcomes are beyond those which might occur through normal wear and tear, the University reserves the right to invoice me for the costs of restoring the equipment to its original working order.
Signature of Borrower: ___________________________________________
Date: __________________

Signature of Head of Department __________________________________

Date: __________________

Condition of Equipment upon Return: ___________________________________________________________

Further action:  _____________________________________________________________________________

Signature of Receiving Officer: ___________________________________________ Date: ________________
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